oAt MyFootballClub

Step By Step Guide To Player Self Registration

Self Registration Workflow

The diagram below illustrates the steps needed to register online for the 2012 season.

Log into Review and update Find your club Accept Terms &
MyFOOtba"ClUb —> your contact details & select your > Conditions
reaistration nackaae

v

e

Registration i Answer any additional ! Pay online,

Completed <+—— ' questionsifrequired | <«————| or create Invoice to
o ! pay later
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FOOTBALL

At MyFootballClub

Step by Step Guide to Self Reqgistration for Players

Step 1: Go to MyFootballClub website - Click on Player Registration.

Step 2: Registration Welcome Page.

In this screen the player will be asked to select the scenario which best describes their
registration situation.

Scenario 1: | logged in to MyFootballClub and registered online previously.

Scenario 2: | have never self registered or logged onto MyFootballClub before.

Select Scenario 1: You will proceed to the Login Page.

If you have forgotten your FFA number click Find FFA number.
If you forget your password you can click Need Password.
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Trouble Bccassing Your Accraat? ﬂ

You now have the opportunity to input the email address you think should be in the
system.
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If there is a match you will be sent your new password.

If your email address doesn’t match, you will have 2 options; Try Again, or select
Validate Account
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= Match, The FRA rumber or amall eddress does
not mishoh the detaiks in MyFootbal KA ub. Pl=ase try
AgEn, or pou can try bo recek your email sddress
by valdaing your socound detadn.

Ty again I \abigaie Aooouynt I

Validate Account — You will be given the option to enter your First Name, Last
Name, Birth Date, Post code and Last know Club.

Trouble Accessing Your Account? e

Enter the details below to see if we can match
those details to your account, If the details
ratch then you can reset your ernail address,

First Name *

This field is required
Last Name *

This field is required.

Birth Date * —

| )
Post Code *

I

Last Known Club * -
I |
Meed Help?

[ Check Details ] [ Cancel ]

Email Address: If the information entered matches the information in the system,
you will be given the opportunity to enter your email address. You will then be
emailed a new password.
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Trouble Accessing Your Account? G

The details provided match an account on our
system. Please provide an email address to
send the log in details to.,

Email address *

This field is required

[ Update Details l [ Cancel l

Select scenario 2: The player will be taken to the new user Landing page.

1. | have Played Football in Australia in the last 5 years. — Go to Find Your FFA
Number.

2. 1 am completely new to Football - Proceed to Create New Account.

Create an FFA number and Account with MyFootballClub

First Haamen: *
Law Pz ¥

Em sl Addryss:

Conferm Pmail fddenssy ®

Address Type ~

Address 10 *

Address

Sailvard *

Stater =

Post Cade) ©

Caistig * Lugtin .

Coisatry OF Barthog * L
Hatinmality 1 * i

Dis shidity = =

Heme Phone: k1 ®a erimary
Hakile Phosi: A1 Tz Primary
wark Fhene 61 15 Prirrsey
Barth Dates © 1=

Gender: * rans  Creman

| | sshorgenal F Towes [slarader

|_ Cawaia Acooun |

Step 3: Login

You will receive an email either as a new user or returning user in the system. This will contain your
FFA number and Password, which you need to login into the system.
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Step 4: Player Homepage

You will be taken to your Player Homepage. This page will contain information regarding
previous registrations and information concerning your current registration.

Click Register Now to commence the registration.

Step 5: Checking and Updating Player details
Check and update contact details below.

Once the details have been reviewed click- “Proceed with Registration” to
move to the next stage of the registration.
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[ Please check your details are up to date pricr to proceeding with the reqistration

Personal Details
Title:

sirst Name: *

Mo image available

add new Image

|
viddle Name: I
|

_ast Name: *

sender: * OMale@Female

3irth Date: * I

disability : [ Other v
Zountry Of Birth - * |Elahamas w |
Jationality : * |Elahraini v |

Contact Details
Address Type:

Address 1: * |test |
Address 2: |t |
Suburb: |t |
State: |Australian Capital Territory ¥ |

Post Code: *
Home Phone: l:”:”:l @Is Primary

Mobile Phone: l:”:“:l OIs Primary

Work Phone: | || || || | OIs Primary

Email Address: * | |

Confirm Email Address: "‘| |

Dnboriginal # Tarres Islander

ParentfGuardianfEmergency Contact 1* ParentfGuardianfEmergency Contact 2
First MName:* | | First MName: | |
Last Name:* | | Last Name: | |
Phone 1:* | | Phone 1: | |
Phone 2: | | Phone 2: | |
Email Address:* | Email Address: | |

| [ Froceed With Registration ] |

Uploading a Photograph
Add new image
Browse to find your image then select Save and Exit.

Addlmaae <3
Buhject
Bk
| ExuibExi | (S
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Step 3: Select Your Club

In the field marked Begin Typing Club Name... enter the name of your club. As you type
a list will appear with the names of clubs beginning with the characters you entered.
Select your club from the list.

Add Registration ©

This process will take you through a number of steps to register yourself with a club for the current 2010 season.
8 To =earch for your Club start typing it's name and a list of matching Clubs will be displayed.
L If vou are still unable to find yvour Club please click here for further help. I

Begin Typing Club Name...

[foat elect Role tlLe :

Football Club Five Dock {Club) e
Details
Football Diggers {Club)
|
Football Doon Villa Inc. (Club) 1
Football Margaret River {Club) i
More Role Lewvel Club Start Date End Date | Price (AUS)

Mo Records returned.

T — T

I4 | 4 | s | . | | Fage 1 of O (0 items)

Cancel 2t i

Note: If your club has not set up their registration fees for online registration the
following message will appear:

Windows Internet Explorer

L 'j Mo available products, please contact the club direct,
[

Contact your club to find out when registrations will be available online, or whether
you need to visit the club in person to register.

Step 4: Select Player
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In the Select Role field, select Player.

Overseas Players
A box will appear called Playing History. It will ask if the player has ever registered to
play football in another country. For most players you will answer No.

If you answer Yes you must contact your Member Federation to get an International
Transfer Certificate to receive clearance for the player to play in Australia.

You may be fined if you register a player without clearance. This is an international
FIFA rule, which is applied to both amateurs and professionals in the game.

School Details

For players who turn 18 years old or younger in 2012, the Playing History screen will
also ask for some school details. When selecting the School Name a list will appear
as you type. Select the school from the list.

1 Club Nsme...
oth
i PLAYIMNG HISTORY —
—— Are you a full time student 7 : Yes v_. .
Do you play Football at i Mo " +| School Nams :*

school 7 ¢ - |melb

. Has the player ever registered to play footbz Melba High School (School)

Melbourne College of Technology
o G (Sehoeh

e F2 Melbourne Community School {School)

T

Melbourne Girls College {School)

Melhourne Girls” Grammar Schonl

Click the Confirm button

Step 5: Select a Package

In the Select Level field, select the appropriate registration package for the player. If
you are unsure which level to select, contact your club to find out which package you
should select.

The details of the package you have selected will be shown in the details box.

Once you have selected the correct package, click the Add button. The package will
be added to the roles grid beneath.
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4 AUSTRALIA
lAdd Registration 0|

This process will take you through a number of steps to register yourself with a club for the current 2010 season.
To search for your Club start typing it's name and a list of matching Clubs will be dizplayed.
If vou are =till unable to find your Club please click here for further help.

Begin Typing Club Name...

Details

Mame : 2010 Junior Fee Gender : Cpen Football Type : Cutdoor Registration Category @ Amateur

Description : 2010 Junior Fee
Dates :Registration for Player 2010 Junior Fee Start= on 01/12/2009 and End=s on 31/12/2010

E,I Roles
Start Date | End Date | Price (AUS)

Maore Role Level Club
.
i =yer 10 Junior Fee edlands Football ... /o1 1/12/1 s
% | Inclusions pl 20103 F Nedlands Football 01/01/10 31/12/10 30.00
ee—

i ‘

4

Fage 1 of 1 (1 items)

[ Cancel H_ Mext ‘D
™

Inclusions
Next to the package you can click the Inclusions button, which will display a

breakdown of the fees from the National, State and Regional football bodies.

Club

Description

Football Federation Australia
Football West
Medlands Football Club

FFA - Junior NRF
FW 11 to 16 Junior Registration

FFA - Junior NRF
FW 11 to 16 Junior Registration

Junior League 11-16 yo Junicr League 11-16 yo

TR Lo [[m Page 1 of 1 (3 items)

Click the Close button to close the Inclusions window.

Click the Next button

Step 6: Terms & Conditions
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The next screen to appear will display the FFA Terms & Conditions. Your club, regional and
state association may have also included separate Terms & Conditions.

Add Registration O3

‘ speciﬁ-ed above) and its i-ncorporate;:l dm:;Jmn-an-Lq, im:ludin;; thi; FFA Sta-tut_es and Spect-at;:r Code of Behavi-or. ‘ it

I FW Junior T&C I
I (orif I am currently under 18 years, my parent or legal guardian) agrees to comply with the Terms (as
ﬁ specified above) and its incorporated documents, including the FFA Statutes and Spectator Code of Behavior.

Froof of age is required for all new players. This can be either a passport or birth certificate. & copy is acceptable.

I (orif I am currently under 18 years, my parent or legal guardian) agrees to comply with the Terms (as
specified above) and its incorporated documents, including the FFA Statutes and Spectator Code of Behavior. | ]

Fayment of fees is required on registration. You are not registered until payment has been received by Nedlands FC.
Medlands FC will notify vou that yvour registration has been successful.

I (orif I am currently under 18 years, my parent or legal guardian) agrees to comply with the Terms (as
specified above) and its incorporated documents, including the FFA Statutes and Spectator Code of Behavior.

Fhotos are not required this vear.

e — T

I (orif I am currently under 18 years, my parent or legal guardian) agrees to comply with the Terms (as
specified above) and its incorporated documents, including the FFA Statutes and Spectator Code of Behavior.

Pleasze tigk the "Acknowledge all’ box to accept all of the above terms and conditions
Acknowledge all »

Cancel ] [ Previous i,

Tick each check box to acknowledge the Terms & Conditions, or tick Acknowledge all
to tick all the boxes.

Click the Next button.
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Step 7: Payments Options

A summary screen will appear displaying the registration options you have selected.

Add Registration o3

|

Registration Details for : John Smith

Club Name : Medlands Football Club {Club)

E Role : Player
Level : 2010 Junior Fee
Start Date : 01/01/2010 |
End Date : 31/12/2010 i
Price (AUS) : 30.00

[ Purchase additional items ] There are opticnal additional items offered by this club for purchase

Amount (AUS) : 30 .00

Amount Total (AUS) : 30.00 ‘
i
|
|

Payment Options

You can pay now by entering vour credit card details Pay Mow
You can pay later and will receive an invoice via e-mail Irvaice Me
w
Cancel ] [ Previous ]

Payment Options

There are 2 options when paying for your registration:

you can pay now, online, using a credit card, or
you can choose to receive an Invoice via email so that you can pay later.

Note: The first option to Pay Now will only appear if your club has activated
Online Payments. Some clubs may choose not to enable this option.

You will be able to log back into MyFootbaClub at any time to pay any outstanding
Invoices, or you can take your invoice to your club to pay in person.
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Additional Items

On the summary screen there is a button called Purchase additional items. This
button allows you to purchase other non-registration items at the same time as your
registration. These items could include uniforms or other club merchandise that your
club has set up on the system.

Add Reglistration €

Dascripln Mg Price qmw
I | QLD Manior Add B am s Add On 1 I
I L LT o 2010 Sw i 1
|
& -
| Update Order | | Canesl |

Once you select any additional items click the Update Order button and the items will
appear on the summary screen and the amount total will be updated.

Click the Pay Now button or the Invoice Me button to continue with your registration.
If you pay now you will shown the online payment screen to enter your credit card
details. If you choose invoice me you will be sent an email with your Invoice to be
paid at a later date.

Online Payments

If you choose to pay now online you will be shown a screen where you need to enter
your credit card details. Once you have filled in the details click the Next button.

A¢d Registration oK

Enter the payment details below and click Next

| CUStamEr ame Jekn Senith - FRA: 707251463 |
| Trafeacteon Ref B4045
Payment Amaunt ($5.000; 45,00

Ereaht Card Muimmer

Card Security Cade Findl Ous Mere.
Exiry Dats - B/ -
s B Clrd:

Emnd dddrasd:

i

visaG "

A confirmation screen will appear. If the details are correct, click the Pay button.
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Step 8: Additional Questions

If your club has set up additional questions you will be directed to answer those questions. If
your club does not have any additional questions you will be directed to the Registration
Complete screen.

Additional Questions

You club has the option to ask any additional questions during the registration

process. These questions could be necessary to complete registration, or they may
be optional.

Add Registration ©

Flemis sniver these addtional gusshicons,

i Additional Questions

[ Cancal  |[ Nem |

Mandatory questions will be marked with a *.
Check with your club if you have trouble answering the additional questions.

Enter a response to the questions and then click the Save All Answers button.
Once you have finished answering all the questions click the Next button.

If you are unable to answer Additional questions at the point of registration, you
will have the ability to answer the additional questions via the player homepage.
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Step 9: Reqistration Completed

Add Registration 0

Registration Complete

Your registration is now recorded and is awaiting approval by the Club registrar. Please contact the Club for more information
about the season or any questions regarding your registration,

Remember to keep you personal details up to date especially any changes to your email address,

FFA Test Club
1 Oxford
DARLINGHURST
New South Wales
zo01a0

australia

You can also pay via BRPAY using following details:
Fef # 123456
Account # 12245667890

Flease attend our rego days to pay by cash and complete your registration:
Maon 1st March - 7pm
Sat 6th March - 10am

Hew Flayers must bring proof of Age...

To complete your payment please follow your club's payment pracess, or contact your club registrar regarding the payment of your
invoice,

Close

Take note of your club’s contact details, and any additional information provided by
the club and click the Close button to complete your registration.

Your registration with your club is Pending until the Club Registrar accepts your registration
in the system.

Once your club has accepted your registration your status will become Active.
You can monitor your registration status by logging into MyFootballClub and viewing your

Registration Status on the Registration Details page. You will also receive a confirmation
email.

Page 14 of 16




FOOTBALL

e MyFootballClub

Paying Outstanding Invoices
If you have outstanding Invoices you can pay them online in MyFootballClub.

Log in to MyFootballClub.

You will be shown the Registration page. This page will show the details of your registration
with your club and your registration Invoices.

i Bretile |[Participant Registralian W
Begistration Details
) Ragadraban
Eil¥ Ma Firat b Lapt Mara moa dadd maw ragstrabion kv |
TAPIAMM  Simen Baz Er1 B2 2 e i_R_eggl,e.u.:.w | | Fecfresh Registiation |
4 i = 2 - (1] Fagedofa 1 eamrs] |
Mo Shabus Dsls Wi Py M Daleta [
a3 el Faid 13 IR | Widsr | Dol I
(L] i ] 1] Fag= 1 0f 1 [1 #mms] |
fosls CirgEniEEn Hama Status vakd Fraen WakdTa |
Mk Featbal Fadaration Sushnalin ] HER A= |
Hargur Faclands Poctsell Slus Banding [Armibing Bmyment FERFETHLL ] EEREEREL D)
4 i = ] [ 1] Fage 1 of 1 (3 Eams] |

In the My Invoices section you will find a list of all your registration invoices, both paid and
unpaid.

Click the View button next to an invoice record to display the invoice. You will be able
to print, or email a copy of the invoice.
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- AUSTRALIA

_Inl.laica ﬁ!iti

TAM Invaica

I Invoics #3 64823
Invelss Creatmds 15/12/2009

| Hadlands Footkball Club ABN !

Fiymant Starns - NOT PAID

Flaams ramir paymant of this nvoics To CcomplaTd YoOur FeEgisTraTioOn.

| Priwi boice | | Send by gmal |

Click on the Pay Now button next to an invoice record to pay the invoice online using
a credit card.

Click the Delete button next to an invoice if you no longer wish to register with the
club. This will also delete your registration with the club for the season.

Note: If your club has not set up the option for online payments, you will not see the Pay
Now button and you will not be able to pay online. Contact your club to find out about the
payment options at your club.
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