Instructions for applying for a “Working with vulnerable people” card – it will only take 10 mins and is free
1. Click on link below
http://www.ors.act.gov.au/community/working_with_vulnerable_people_wwvp/forms_and_fees
2. Click on “Working With Vulnerable People Online Application For Registration”
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3. Do it the easy way and select Option 1 - Complete the Online Application.
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4. Select “CONTINUE TO APPLICATION”
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5. Click on check boxes “volunteer” and “general” and fill out the details and click on submit
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6. Take note of the application reference number and print off a hard copy of the application form. Please note occasionally the printing fails – in this case call (02) 6207 3000 and request the .PDF to be emailed to you. Please email WMFC_MPO@iinet.net.au with the application reference number and the position you hold in which team.
[image: ]
7. Now take the form to an ACT government shopfront to submit. Please take identification with you – Drivers licence/Passport and a credit card is usually enough – Check on the form you printed out.
8. Your card should arrive in about 3 weeks.
9. When your card arrives please email WMFC_MPO@iinet.net.au with the card number and the position you hold in which team. If possible please include a photo/scan of the card. (include a scan/photo of the card if you can)
Any Q.s contact me at WMFC_MPO@iinet.net.au or (m) 0410692909
[bookmark: _GoBack]Michael Thompson – Member protection officer - WMFC 
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wulnerable people registration and
The following 3 steps are required to lodge an application for Working with Vulnerable People (WWVP) registration howto apply?

o AmIRequired To Be Registered?
« Step 1: You can complete your WWVP application in 2 ways PN Aoptcaton LoogementProcess

——- Option 1- Complete the Online Application.

" Opton 2- Contec the Offce of Requiatary Serics to have & papr appicaton st o you * poplcaton Loggementimporant
« Step 2: Establish identity (see below for Proof of [dentity’ requirements).
« Step 3: Lodge the form (see below for Lodgement Options)).

Information for Employers and
Organisations

Information for the Community
Information regarding the Working

Step 1 - Complete the application form with Vulnerable People Scheme and
the National Disabilty Insurance
Applicants will need to complete the Working with Vulnerable People Application Form, and sign the declaration and Scneme
consent prior to lodgement. Applicants are reminded to have the correct proof of identity documents to accompany their = Guidance Material and Fact Sheets
application (see step 2). « Forms andFees
« Legislation

Step 2 - Establish Identity (Proof of Identity)

Publications
At least 3 forms of identity documentation must be provided, including at least 1 form of primary proof of dentification

© Imporant Concepts - Fact Sheet
Primary Proof of Identity * AGuide To Working With Vulnerable
People In The ACT

« A photographic Driver Licence issued in Australia (current or expired up to 2 years). O Gt e s

« Full Australian Birth Certiicate (not a commemorative certificate or an extract). ffthe certificate is not in the
name currently used. appropriate linking documentation will be required

« Australian Passport (current or expired up to 2 years).

« Overseas Passport (expired by up to 2 years if accompanied by a current Australian Visa)

« Australian Citizenship Certificate or Naturalisation Certificate.
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You have chosen to apply online for a Working with Vulnerable People (WWVP) registration. To assist you in this
process. please read the following information

This form has compulsory sections which must be completed before you can view, print or save your form. The
compulsory sections are

« TYPE OF EMPLOYMENT

« REGISTRATION TYPE

« PERSONAL INFORMATION

« PREVIOUS NAWES (if any)

« BIRTH DETAILS

« CONTACT DETAILS

« PERMANENT RESIDENTIAL ADDRESS (over the last 5 years, including any overseas addresses)
« POSTAL ADDRESS

« DECLARATION (must be completed and signed)

« CONSENT (must be completed and signed)

Once you have completed the online WWVP application, you need to:

Download and Print the application form.
i both the declaration and consent pages using black or blue pen
Lodge your application by:

o Attending a participating Canberra Connect Shopfront: or

o Posting your application to the Office of Regulatory Senices

W

Please refer to your WWVP application form for detailed lodgement instructions.
Do NOT use this form if you are renewing your WWVP registration

To download forms in Portable Document Format () PDF ) you will need the Adobe Acrobat Reader which may be
downloaded free using the following link: Adobe Acrobat Reader
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Type of Employment: Employee Self-Employed @

Regttonreauired (0_cenero ) a— [—

for the purpose of working with  (children & disadvantaged adults) (children) (disadvantaged aduits)

f you select ‘Conditional - disadvantaged adults' you will not be eligible for general registration (specifcally, to engage with children) due to a different criminal
history checking process.

INTERSTATE EQUIVALENT REGISTRATION - f applicab
Card Number Expiry, state [acT. v add another registration

sex ® Male Female Other
Last Name. frromPsoN

Given Names [Michael

Previous Surname

Previous Given Names

Reason for name change Alas Maiden Previous ‘Add another previous name
BIRTH DETAILS

Date of Birth (06/10/1365 _|idd/mm/yyyy format)  Suburb or Town [grisbane

StateorTerritory  [acT. v or Country AUSTRALIA v

\PPLICANT CONTACT DETAILS
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PPLICATION COMPLETE

Thank you!
Please download a printable version of your apolication by dicking here.

Your application has been recorded, the reference numberis: 00708701

To proceed with the application process, please visit the Office of Regulatory Services or your nearest Canberra Connect
Shopfront and provide the printed application along with your identity and payment if applicable. For further information please

Office of Regulatory Services, Working with Vulnerable People application lodgement
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The following forms can be completed on line and printed, or printed and completed in black or blue pen

An application fee of $73.00 applies to people who are employed to work vith vulnerable people. Registration is free for
volunteers, however people who volunteer in a regulated activty and also work in another are required to pay the $73.00
application fee. The fee for issuing of a replacement card is $19.00.

Type of Form

[Working With Vulnerable People Online Application For Registration

Working With Vulnerable People Part B Circumstances Of An Offence - PDF

[Working With Vulnerable People Part B Circumstances OF An Offence - RTF

[Working With Vulnerable People Change of Details - PDF

Working With Vulnerable People Replacement Card Application - PDF

Enter Keyword

Working with Vulnerable People

(WWVP)

Dol need o apply for a working with
wulnerable people regisiration and
how to apply?

«  Information for Employers and
Organisations

©  Information for the Community

*  Information regarding the Working
with Vuinersble People Scheme and
the National Disabilty Insurance
Scheme

* Guidance Material and Fact Sheets
> Forms and Fees
© Legislation

Publications

* Important Concepts - Fact Sheet

* AGuide To Working With Vuinerable
People In The ACT

© Overview - Fact Sheet

Community

© Aboriginal and Torres Straitslander
Community Portal

« Associations





