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Managing a Basketball Scoresheet 

It is recommended that scorers use a pen with 4 colours one for each 
quarter OR a different colour pen to be used for each quarter of play.  The 
running score, times outs and team fouls are to be closed off – ruled 
through at the ends of each period. 
 

Team Manager 
It is recommended at least 20 minutes before the beginning of the game; 
the team manager should obtain the scoresheet from the scoring table and 
complete the following; 
 

 Write the names of the members of their team on either the upper or 
lower part of the scoresheet dependant whether they are Team A or 
Team B.  Besides the corresponding name include the players number 
that they will be wearing during the game. 

 

 At the bottom of each teams section, the team manager to include the 
names of the teams Coach and Assistance Coach (if applicable). 

 

 This information should be filled out in blue or black ink. 

 

 
Recording the Score 

Field Goal 

 The symbol / is to be recorded in the running score whenever a field goal is made 
then write the number of the scoring player next to the running score section.  ie 
11. 

 A field goal resulting in a 3 point basket put a circle around the number of the 
scoring player. ie 6 

 A field goal scored by a team into their own basketball shall be recorded as scored 
by the captain of the opposing team. 

 
        Free Throw 

 The symbol / is to be recorded in the running score sections and the scoring 
players number to be recorded next to the LAST symbol.  ie 11 

 

 At the end of each period the scorer shall draw a heavy darkened circle ‘0’ around 
the last number of points scored by each team and a heavy horizontal line under 
those points as well as under the number of players who scored those last points.  
 

 The scores at the end of each period are to be recorded in the score period 
section.  Scores for that period only are recorded and are NOT cumulative. 
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 Draw lines through unused foul and timeout boxes. 

 
 At the beginning of each quarter the scorer is to change to a different colour pen and 

continue the process. 
 

 At the end of the game put a circle around the final score for each team and rule a 
double line underneath.  Further the scorer shall draw a diagonal line to obliterate the 
remaining running score for each team. 
 

• At the end of the game write the final score and the name of the winning team in the 
space provided. 

 
 
 
 
 
 
Whenever possible, the scorer should check their running score with the visual scoreboard.  
If there is a discrepancy, and the scorers total is correct, they shall immediately take steps to 
have the scoreboard corrected. 
 
If in doubt or if one of the teams raises objections to the correction, they shall inform the 
referee as soon as the ball is dead and the game clock is stopped. 
 

Recording Fouls   

Personal Foul:  The symbol P is to be recorded 
next to the 
offending individual player 

 The symbol / is to be recorded in 
the team foul 
section 

 A dot symbol (.) is to be recorded 
next to the shooting players score 
shot.  ie 20 

 

Personal Foul:  
When Shooting 

 The symbol P is to be recorded next to the offending individual player 

 The symbol 2 is to be recorded next to the P. ie P2 

 This represents 2 free throw shots allocated to the shooting player. 

 The symbol / is to be recorded in the team foul section 
 

 

Personal Foul:  
When Scoring 

 The symbol P is to be recorded next to the offending individual player. 

 The symbol 1 is to b recorded next to the P. P1 

 This represents the additional 1 shot allocated to the scoring player. 

 The symbol / is to be recorded in the team foul section 
 

 

Technical Foul: 
Individual 

 The symbol T is to be recorded next to the offending individual player. 

 The symbol / is to be recorded in the team foul section 
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Technical Foul:  
Bench 

 The symbol T is to be recorded next to the coach/assistance coach. 

 The symbol / is to be recorded in the team foul section 
 

 

Team Foul:  
Bench 

The accumulation of team fouls can not exceed 4 for a period. Once the 
allocated 4 fouls have been exceeded and recorded any additional fouls  
DO NOT require recording in the team foul section 
 

 

Team Fouls: The accumulation of team fouls cannot exceed 4 for the period.  Once the 
allocated 4 fouls have been exceeded and recorded any additional fouls. 
DO NOT require recording in the Team Foul section.

 

 

   

TIME OUTS 
Team Time Outs: The symbol / is to be recorded in the Time out section of the   requestion 

team.  Each team is allowed 1 time out per period.  The time clock is to 
be stopped for the duration of the Time out. 
 
 
 
 
 

 
Umpire Time Out: 

 
An Umpires time out can be called at the Umpires discretion and is NOT 
recorded.  

 
  
The referee shall be the last to sign the score sheet and this act terminates the 
administration of the game. 
 
 
  
Please know that players, coaches, committee and spectators appreciate your efforts in 

supporting the Loxton Amateur Basketball Association 
 

 

THANK YOU FOR YOUR SUPPORT 
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