Basketball Otago are calling for applications for the position of Administration and Finance
Manager.

Basketball Otago is seeking applications from suitably qualified people with:

Experience working in a fast paced competitive environment.

Proven computer experience (particularly MYOB, Excel and other Microsoft office software).
Proven experience in managing accounts receivable/payable and complete tax returns.

Proven experience in reviewing, planning and implementing office systems.

The ability to work with other personnel (both paid and voluntary).

Excellent customer relations and telephone skills.

The ability to work independently.

Initiative and Drive.

Preferably experience working in the sports sector.

This role will be responsible for all the day-to-day administration and finance for all Basketball Otago
activities.

Remuneration:
Salary packages for the position will be dependant on the successful applicant/s level of experience and
ability.

Job outline and application forms are available upon request. Applications should be forwarded to the
address below by 16" of February 2009.

Please send applications to:

Mark Rogers

CEO Basketball Otago

PO Box 2299

Dunedin

New Zealand.

Phone +64 3 456 4063

Fax +64 3 456 4053

Mobile +64 21 451 433

email: ceo@basketballotago.co.nz
website: www.basketballotago.co.nz




