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POSITION
(UNIT)
(WGCDR Who)

For Information:

POSITION
(UNIT)
(R1-2-3)

MINUTE SUBJECT

Reference:

A. Reference A

1. When writing a minute numbered paragraphs are used.

a. Second-level paragraph begins here. It wraps to the second line, as observed by this long sentence. However wraps immediately below first letter of first line. Unlike the first level paragraph where it returns below the number.

(1) Third-level paragraphs are also possible. To promote a paragraph use shift + tab. To demote a paragraph use tab, with cursor immediately before first letter at beginning of paragraph.

(a) Fourth-level paragraph and so on.

2. All correspondence that is sent or received as a letter, minute or other official means must be passed to the secretary to be placed on file.

3. Our return address is:


DSTO

PO Box 1500

OIC SADB (Through Secretary: CPL Muehlberg)

JEWOSU

Building 212

EDINBURGH  SA  5111

AUSTRALIA

4. Make sure at least one numbered first-level paragraph is on the page so as not to widow the signature block.

T.K. MUEHLBERG

CPL

SECRETARY

SADB

Tel: (08) 825 92832

Fax: (08) 839 34717

timothy.muehlberg@defence.gov.au

28 Aug 08
Annexes:

A. Annex A

B. Annex B

Enclosures:

1. Enclosure 1

2. Enclosure 2
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