JOB DESCRIPTION – 
Venue Manager Controller - UNITEC Stadium 
Responsible to:
General Manager


Key Relationships:
Basketball Auckland, Basketball Teams, Coaches, Managers, and participants, Referees, Venue, College Sport, Parents
Contract Term:
Fixed term
Remuneration:
To be agreed 
Primary Purpose

To organise and manage Basketball programmes in UNITEC Stadium in accordance with Basketball Auckland’s development plan
Main Objectives
1. Provide an outstanding Basketball Experience for all stakeholders

2. Meet participation and revenue targets set by Basketball Auckland

3. Establish strong relationships with all stakeholders in the game

4. Manage all operational aspects of running competitions 
Key Tasks
1. Communication

· Players
and teams





· Team Management



· Selectors (Auckland Rep Staff)
 
· UNITEC Venue Operators

· Basketball Auckland
2. Management 

· Miniball, Secondary Schools, Adults leagues and Programmes

-     Representative, School Holiday Programmes                   

-     Coordination, Setup and times
· Acceptable standard of refereeing

· Competitions equal and fair (Graded)
3. Overview / Awareness

· Structured Competitions




· Coach Mentoring Role

· Available to attend coaching seminars

· Strategic Plan in conjunction with Basketball Auckland

· Rules and regulations as per basketball and venue
· Identification of players, coaches and referees

4. Organisation

· Venue plan per year




· Venue Set up




     

· Co-ordination of resources eg. Referees
 

· Team Selection Panels

5. Participation Performance 

· Increase participation




· Responsible for the implementation of the Basketball in schools programmes including all primary, intermediate and secondary schools in the Basketball Auckland catchment area

· Plan and implement coach recruitment strategy

· Organise and promote coach education programmes

· Manage referee recruitment and training


6. Development

· Coaches, Teams, Referees

· Mentoring programme


                  

· Promote, organise and manage the coaching-in-schools programme

· Organise and run district skill clinics and workshops 
7. Reporting 

· Monthly reports to Basketball Auckland
· Results & Statistics available 
· Evaluate success of programmes 

8. Professional Development

· Attend tournaments




· Available to spend time with mentor coach

· Available to be a mentor coach

· Attend coaching seminars

9. Information
· Registration information 
· Ensure rulings and regulations are followed as per rulings for Basketball and rules of the venue

· Debt collection of all teams/players participating in venue after invoices have been issued 

· Main contact for information between Basketball Auckland and venue such as tournament hosting, representative programmes and clinics
· Maintain and update information back to Basketball Auckland on new Participants, players and interested supporters   
10. Financial

· Ensure team payments received before competition commences

· Follow receipting process
· Review Financial performance of league with GM

-     Cost analysis and budgets 

· Ensure budget is set and agreed upon by Basketball Auckland
