[image: image18.png]Modify Auckland Under 15

Use this screen to move Members from the box on the left into the Team (box on the right). Highlight the Member and use the 'Add’ and
'Remove' buttons. When you have finished press the 'Update' button.

rom [ aarmmiory) To [ catrmmivyvy)

League Members:

Ta*k)l. Maree -

Update

e

<Remove.

Team Members:




Competition Administration Manual for On-line entry through Sporting Pulse
This manual has been produced to give Schools step by step instructions on how to enter teams into Basketball Auckland.

There are three major steps to entering a team into a Competition: 

· Entering your Competition administration and information page

· Entering a team into a competition
· Entering players/officials into a team.

Over the next pages you will find easy step by step instructions on how do these three things. If you are stuck or confused at any time, please contact Basketball Auckland’s office on (09) 623 7651
Entering and Editing your Administration Page
First thing is to enter your main competition administration page.

Got to:  http://reg.sportingpulse.com
Once there, enter your user code and your password. 
These will be issued to the Sports Director/Co-ordinator of your School once you have paid the affiliation fee to Basketball Auckland at the beginning of the season. (If you have forgotten your password/username please call us on 623 7651)

Once you are in your Schools main page, you will see the below page which now shows your Schools main page. 
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You can edit your School contact information by clicking on the 

 icon under your Schools name. Please ensure the most up to date information is on this as it will be used as the main contact point for your School for BA. 
Down the Left hand side, under your Schools name will be the titles:

· Teams

· Members

Please see the following two titles to see how to enter a team into a Competition, and how to enter a player into a team.

Entering a Team into a BA Competition
On you main administration page, click on the “Teams” link on the left of the screen. This will bring up all the teams from your school currently entered into competitions (2009 season only). 

Entering a new team into a Competition. 
· On the right hand side of the screen is a 

 icon – click on it.
· Complete all the information that is required. Please remember the following:

· Boxes with a [image: image5.png]


 icon next to it are compulsory to complete before you can move onto the next stage. Please ensure the Team Name is appropriate (e.g. Diocesan A or Auckland Grammar White if 2 or more teams are in the same age group and gender). The contact person is the person that is in charge of the team when they are at the competition. All correspondence about the team will be sent to this person as well as the school e-mail address.
· When completed, click on “Update Team”. 
· Once you have clicked on “Update Team” it will give you two options, click on “Display details for …(name of team)”, there you can click on the 

 icon in the top right side to assign this team to a competition. There will be a drop down menu where you can choose what competition you are wishing to enter. Please note there is a different title for male and female competitions (e.g. SSCZGU17 is Secondary Schools Central Zone Girls Under 17).
· Once you have assigned the team, to the competition you have two choices:

· Go back to teams and enter another team into a competition (go back to the top of this section and start again), or

· Add members into a team (see the next section).
 
· You can enter teams into any competition up until 6 weeks before the competition starts. No late entries will be accepted.
If you make a mistake, click on the “team”, followed by the team name then you can click on the 

 icon to edit the teams information.
Entering players into a team.

On the main administration page, click on the “members” link under your Schools name. This will bring up all the members you currently have uploaded to the BA FIBA Organizer system.
· If your players are not entered into the database:

· Click on the 


 icon. 

· In this section, simply place as much information as you can about the player (minimum is name, age and gender).

· Repeat until all members of the team have been added (including the coach and managers.

· For entering coaches and managers, please tick on the “coach” tick box when adding them to the members list.

· Once your team members are on the database:
· Click on “teams” in the left hand side of your screen

· Click on the team you wish to add/edit players to

· On the left hand side, under your TEAM name menu, click on members (see below)
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Welcome

In the menu bar to your left you will find il available options listed. These options will vary depending on the level of access you have.
By holding your mouse pointer over the icons in the menu bar (on the left) a message will appear telling you the button's function.

1f you experience any problems with Sportzware Membership or you wish to provide any feedback please contact us at
support@sportingpulse..com.
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Auckland Under 15 Girls

Name: Auckland Under 15 Girls.
Nickname: Stars.
Contact Person: John Smith
Address Line 1: 1 Brown Street Auckland
Suburb: Auckland
Country: New Zealand
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· You can then click on the following icons on the right side of your screen for the following:
· 

 - Add a new member: Brings up the same screen as when entering a player into your School
· 


 - Modify member’s list: This will bring up the below screen where you can add members from your School, into your team.
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Under league members are all the members within your School. You can click on the 

name and add them to your chosen team. You can also reduce the amount of names

within this section by filtering players by their date of birth. 
· 


 - Change member status: clicking on this will bring up the players you currently have within the team and by clicking on the player, can edit/update information as required. 
· Two weeks before the competition starts, BA will take the names currently in the teams and place them in the program. 

· At the mangers meeting, a print out of the teams names will be given to the manager. Once this is signed off ad the first game is played, the team sheet cannot be changed.  
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Auckland Secondary School Central Zone Usernames and codes for Basketball Registration
	School
	Username / Code

	Auckland Girls Grammar School
	327995

	Auckland Grammar School
	327981

	Auckland International College
	328005

	Baradene College
	328007

	Corran School
	329550

	Dilworth School
	328001

	Diocesan School
	327987

	Epsom Girls Grammar
	327988

	Glendowie College
	327991

	Kings College
	327997

	Macleans College
	328026

	Marcellin College
	328004

	Marist College
	328008

	Michael Park School
	328003

	Mt Albert Grammar School
	327985

	Mt Hobson Middle School
	329551

	Mt Roskill Grammar School
	327986

	Onehunga High School
	327983

	Otahuhu College
	327998

	Parnell College
	327994

	Penrose High School
	327993

	Sacred Heart College
	327992

	Selwyn College
	327990

	Senior College of New Zealand
	328006

	St Cuthberts College
	327982

	St Marys College
	328009

	St Pauls
	328000

	St Peters College
	327989

	Tamaki College
	327984

	Waiheke College
	328002

	Western Springs College
	327996


Note
Use your College Sport Passwords to access registration
